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November 3, 2008 
 
 
 
 
Dear Contractor: 
 
 
We are pleased to inform you that the contract between your agency and the Department of 
Boating and Waterways (Department) executed during fiscal year 2007-08 (contract number 
starting with 07) is eligible to be considered for renewal and a second year of funding.   
 
To be considered for “Year Two” funding, renewal applications/proposals must be postmarked 
no later than December 10, 2008.  The maximum amount any one organization can request is 
$40,000 for this round of funding.  Costs for administrative and overhead expenses are not 
considered for funding. 
 
In order to assess the success of your current program grant and your future needs, you will need 
to provide the following information: 
 
1.     Your agency’s proposal to spend money in the next fiscal year as well as your program 

activity for calendar year 2008 by completing Parts I and II of Attachment  D.   
Completion of Part II will also meet the annual reporting requirements listed in Clause 10 
of Attachment B. 

 
2. If you have not submitted all invoices (scholarship and equipment) for Year One funds as 

of the date of this letter, you must complete the following form, Status of Original - Year 
One - Budget Page Items and submit it with your proposal. 

 
 
Requirements for submitting Renewal Applications 
 
Your renewal application should be organized as follows: 
 
• Attachment D   
 Part I— Proposal and Budget Page – Year Two – for fiscal year 08-09 (submit one 
copy) 
 Part II—2008 Annual Report - Program Activity/Inventory (submit two copies)  
    
• Form 
 Status of Original – Year One – Budget Page Items (submit one copy if applicable) 
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